
                                 Brooklyn College Non Tax Operating Account Employee Timesheet     
Employee Name Social Security Number (Last Four Digits)

Department Name

                                                                                                                                                                                                                         

Employee's Signature                                                             
                                                                                                                                                                                                                         

Chairperson/Authorized Signature                                                               

Time Sheets are due by noon and must be time stamped at the Fiscal and Business Services Center 1146 Boylan Hall

Day Date Time In Meal Period Time Out Total Hours Sick Annual Unscheduled

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday

Week Subtotal

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday

Week Subtotal

Total Hours

Hourly Employees Total Appointed Hours Hours Remaining

I certify that the hours above have been worked. Sick, annual and/or unscheduled leave hours have to be taken as indicated.  
All computations are correct and there are sufficient funds in my allocation to pay this expenditure.
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